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List of Docucments to be Required For Affiliation/Renewal

[, Registration certificate of the Trust/Society.

Bylaws of the Trust/Society/Company showing objectives in the Bylaws of the Trust/Society to run
the NCTE/AICTE/BCH/Higher Education Courses.

Minority Status Certificate (MSC) issued by competent authority (if applicable).

Not for Profit Certificate.

|_ast Session Affiliation Letter issued by Barkatullah University , Bhopal (it applicable).

¢/ NOC/EOA from NCTE/AIC TE/BCH/Higher Education Programme (5) Valid tor
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6. Recognition Orde
(he concerned Period. (2026-2027)

7 Order of NCTE/AICTE/BCIHigher Education il there is any change in the Intake of Course after the
first recognition order issued.

8. Revised recognition order issued.

Withdrawal Order issued by NCTE/AICTE/BCH Higher Education, if any.

10, Restoration/Continuation Order Issued by NCTE/AICTE/BCI/Higher Education, if any,

| Letter (Under Code 28 ) from BU Bhopal. (Format A Enclosed).

e

I'1. Faculty Approvi
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12. Affidavit in the Agreement of Service for Teachers prescribed format. (FO
13. Certificate copy of registered land documents.

14. Mutation Certification of land.

15. Permission of land use/land usc Certificate (CLU/Diversion) for cducational Purpose -

16. Non- encumbrance Certificates.

17. Approved Complete Plan (Site Plan of land and Building).

18. Building Safety certificate.

19. Fire Safety Certificate. )

20. Certificate to the effect that the institution's campus, building, facility etc. is disabled friendly.
21. Building Completion Certificate.

57 Balance sheet, Income and expenditure account as on the last date of the financial year .
23. Screenshots of the website and web links of the institution.

4. List and numbers of Computers and other equipment is available in the institute.

25, List and number of Books available in Library.

26. List and Number of Furniture in the Institute.

27. Number of Rooms, Class Rooms. Lab available in the institute.

28. Colour Photograph of College with Geo-tagging.

59, Name of the Nearest Bus Stop and its Distance from institute.

30. Name of the Nearest Police Station and its Distance from institute.

31. Information about FDR Deposited in the University by the Institute in attached format and enclosed

tha photo copy of FDR. (Format C).
FACULTY ‘ — FDR
JCLASS/SUBJECT FDR NO./ FDR

K AN ANCIENAME MATURITY MATURITY
BANK AND BRANCII! AMI AMOUNT MATU
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. Affidavit in the prescribed format by the Secretary of the Society on a Non- Judicial Stamp Paper/ E-
Stamp Paper of 3100/~ duly sworn before a First-Class Judicial Magistrate or Notary or an Oath
Commissioner with this declaration by Secretary of the Society i.e. instruction issued from time to

time by NCTE/AICTE/Higher Education/University (under Statute 27 and 28)/RCI are being

completely followed by the institution. o/b\/\_/,
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FORMATE “A”
COLLEGE CODE & NAME ‘= cooocoeoooooo
ADDRESS --ommoee
COLLEGE EMAIL ID:
COLLEGE MOBILE NO. (WHATSAPP N 0.)
STAFF PROFILE (CODE-28) -
-No.| Name, Address With Date of Qualification With  |[Speclalizati| Teaching 1** Under Present Code coloured |
Designation, Pin Code Birth specialization & % of on experience Code 28 28 Designation  photograp
Subject, marks Obtained ! UG/PG Designation, : Notification No. hs
Mobile No. UG/PG/Professional/P | | BU ‘ & Date]
(Whatsapp noe.), h.D./NET ! i Notification appointment
Aadhar No., ' No. & Date, | and Date, Date
email Address, appointment of Jointing and
PAN No., order No. and Pay Scale
Bank Name, A/C No. Date, Jointing ;
IFSC _ date - -
)1
;
_ —
12. !
— - — )
3 ;
7 ) -

NOTE :- Please Pﬁ:vidc documents to Proof for above information.

Name, Signature with seal

Seeretary of Society
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Format B

SNO.

FACULTY
/CLASS/SUBJECT
NAME

BANK AND BRANCIH NAMIE

IFDR NO./
DATE

DR
AMOUNT

I'DR
MATURITY
DATE

IFDR
MATURITY
VALUE




APPENDIY °

FORM OF AGREEMENT OF SERVICE FOR TEACHERS

An Agreement  muade B T welddy  Bfua. veremeened Qi belweers
S0 R—————— (here-in-afier called the Teacher) of the first part, and the
Governing Body of the ....... Srinensensassosses OSSRy assgesmons ~College (here-in-after) called the (governing

Body. through its Chairman/Sccr.emry, of the Second part,

Whereas the Governing Body has appoinied Shri..... . e T as a member of the
Teaching Sraff of the........__ R T o) College upon the term and conditions herehialier
set outand as provided in the Col lege Code. Now this agreement witnesses that the party of the first part
and the Governing Body hereby contract and agree as follows:

() Thar this agreement shall begin from . I———— day of 19....... and shall be
determinable as hereinafier provided.

(2) That the party of the first part is employed on probation for a period of ope yearand shall
be paid a monthly Salary of Rs.. .....,..cooo...oo it e Pay scale of Rgoec..nn
The period of probation may be extended by siich fiither pericd as the party of secend
part may deem fit; but the 1oral period of probacion shall, in o Case, exeeed 1o veus.
The teacher shall be duemed (o have been confirmed in his appuitinent unless noy fawer
that ene morith before (e expivation thereof, (he Governing Lodyhlomis him inwriiing
ol'its intention not 16 canttnue him

(3) That on confinnation e Governing body shall piy 1o the teacher during the coni augive
of'this engagement salary in the pdy scale of O no increnient shall
be withheld without (he dpproval of the Governing Body.

1<) The Teacher shyl] during he cominuance of his engagement be entitled to the bejiefi) of
the Provident Fung maintained by the Governing Body in accordance with the provisions
laid done in the College Code.

(5) That the dats of birth of the party of the first PAIt ($eeeviriirn e apan and the age of
superannuation will be sixty years, the actual date of retiring shall be the Jast day of the
academic year in which he allains the age of sixty unless extension if grdnted os provided
i part 26 of the College Code

(6) That the Teacher shall be entitled 10 leave in accordance witl [he provisions of the
College Code,

(7) That the Teacher shiall devote his whole 1ime to the service of the College, and shall not,
without the permission of the Governing Body, chgage directly or indirecily in private
tuition or any wrade o bisiness or other remunerative work whieh may interfere witl the
proper discharge of his duties: but this prohibition shall nor apply 10 such benefils as

. acerue to himas an Examiner or authorof Books o due fo his academic achieyements,

(8) That the party of (e first part shall, in addition to (he ordinary duties, perform such other
duties as may be assigned to him by the Principal of the College in connection ith the
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38.  Any dispute arising out of the contract of service between the Governing Body of the
College and any of its teachers shall ai the request of the teacher or the Governing Body
be referred by the Kulpati to a tribunal consisting of one nominee of the Kulpati other
than a membet of the Executive Council who shall be the Chairman and one nominee
each of the teacher and the Governing Body and the decision of the tribunal shall be

final,

39.  Notwithstanding the provisions of this Statute a Non-Government College of
Engineering/Technology or a Regional College of Education may be administered by the
Exceutive Body of the institution (by whatever name called) constituted in accordance
with the by- laws/regulations of the institution;

provided that:

0) The Executive Body of the institution shall have amongst its members two
representative elected from amongst themselves by the teachers of the institution, otler thanthe
Principal who have completed at least two years’ service in the institution.

(iiy  All appointments 1o teaching posts in the instittion, nol lower (han that of a
Lecturer and other than those which are 1o bhe filled by promotion. shall be made on the
recommendation of a Selection committes which shall have amongst its members at least one

y

expert in the subject concerned nominated by the Kulpati.



(9

Pravided that:

(10)

(1)

(12)
Signature
Vs
2

Sacial intellectual or athletic activities of the collége or examinations or administration or
the keeping of discipline in the college. 8
Alter confirmation, the services of the party of the first part can be terminated only on the
following grounds: '

(a) Misconduct including willful neglect of duty;

(b) Breach of any of the terra of contract;

(¢) Physical or mental unfitness;

(d) Incompetence;

(e) Abolition of post.

(i) The plea of incompetence shall not be used against the party of be used against
the party of the lirst part after he has served the party of the second part for Lwo
years or more after his confirmation,

(i) The services of the party of the first part shall not be terminated under sub clause
(c) without oblaining a cerlificate to that effect from a Medical Board to be
appointed by the Governing Body.

(il The services of the party of the first part shall not be tenninated on any account

without the previous approval of the Executive Council.
Except when termination of service has taken place under sub-clause (a) or (b) ol clause
9 neither the party  of the first part nor the party of the second part shall terminate this
Agreement, excepl by giving to the other party three months’ notice in writing or by
paying (o the other party a sum equal to three months’ salary, which the party of the first
part is then earning. The period of notice relerred to above does not include the summer
vacation or any part thereol,

Nothing in this agresment shall alfect the right of the party of the first part of apply lor
referring any difference or dispute arising out of this agreement to the Tribunal
constituted under paragraph 39 of the College Code?

On the termination of this agreement from whatever clause, the teacher shall defiver up 10
the Governing Body All books, apparatus, records and such other articles belonging to
the College or to the University as may be in his possession. :

The Governing Body shall clear the account of the teacher in respect of arrears
of salaries, il any, and other dues that may be payable to him [rom the college within
three months of the termination of this Agrecment.

day of....
(Party of the first Part)
(Party of the Second Part)

(Witness 1)
(Witness 2)

799 y



